[image: image1.wmf] 



[image: image1.wmf]Non-PUNITIVE Safety Hazard RepORTING POLICY
COMPANY is committed to the safest operation possible. Therefore, it is imperative that we have uninhibited reporting of all safety hazards, concerns and / or suggestions that in any way affect the safety of our operation.

Every employee at COMPANY has the responsibility and right to report safety hazards, concerns and / or suggestions that may affect the integrity of our operation to their supervisor or to the Safety and Security Department. The Company has the responsibility to provide every employee the opportunity to report those hazards and concerns and do so with confidentiality and without fear of reprisal.

To promote the timely, uninhibited flow of information, it is the policy of COMPANY that there will be no reprisal taken against any employee for reporting a safety hazard or perceived hazard, safety concern and / or suggestion. 

COMPANY will not initiate disciplinary proceedings against an employee who discloses a safety hazard or perceived hazard, safety concern and / or suggestion involving safety. However, the non-reprisal policy does not apply to defined aircraft accidents, willful violations of law or company policy, or any event where there was intentional disregard for safety. The policy also does not apply to any event or condition that involves criminal activity, substance abuse, controlled substances, alcohol or intentional falsification. In such cases, the Company reserves the right to take disciplinary actions as appropriate.

The Company also reserves the right to take appropriate action in the event that a report indicates:  willful violations of law or company policy, intentional disregard for safety, or any event or condition that involves criminal activity, substance abuse, controlled substances, alcohol or intentional falsification by an individual other than the reporting individual. 

The Company has in place a program for reporting safety hazards, concerns and / or suggestions that protect the identity of the employee who provided the information.

We urge every employee to use this program to help us provide the highest level of safety for our employees and owners. Every employee who submits a report will be provided feedback on the final outcome regarding his/her report.
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