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immediate opening:   Manager, Regulatory Affairs
Successful candidate will develop relationships with staff at federal agencies, primarily the Federal Aviation Administration and the Transportation Security Administration, to advance the association’s goals.  Candidate will have the opportunity to participate in the development and implementation of the association’s legislative strategies on Capitol Hill and attend congressional hearings related to aviation.  Candidate will also become an active participant on government/industry working groups to represent the membership on new regulatory initiatives.

Responsibility

Participates in the development of plans and strategies concerning issues that impact member businesses providing services included in the Key Issue Areas.  
Is responsible for keeping the appropriate NATA staff members aware of issues that should be addressed.
Educates the membership on new issues as they develop.
Represents the NATA position to the appropriate governmental and industry entities.

Authority

Carries out the job tasks by using the procedures and systems established by association policy in coordination with other members of the staff.

Represents the association as an authoritative voice consistent with current established policies, before government and industry entities and the membership.

Reports To

Vice President, Government and Industry Affairs

Key Issue Areas:

Environment (Emissions, SPCC)
Airport Minimum Standards and Long-Term Leases

Airport Noise Concerns
General Aviation Security

Part 145 Repair Stations and Aircraft Maintenance
Functions

1. Serves as the initial focal point for telephone and written inquiries related to the Key Issue Areas from member and non-member companies.  Responds to other inquiries related to the Key Issue Areas made to the government and industry affairs department of the association, as appropriate and assigned by the VP.  This may include conducting research as necessary to develop the appropriate response.

2. Monitors executive branch agency activities to keep abreast of new initiatives that will impact the membership.

3. Supports technical committees, specifically the Airports, Environmental and Aircraft Maintenance & Systems Technology Committees.  
4. Develops written communications on issues, including official association statements.

5. Analyzes and drafts responses and testimony to regulatory and congressional proposals impacting aviation businesses.

6. Conducts research projects of the membership, other associations, governmental agencies and Congress to support the association’s government and industry affairs activities.

7. Represents the association at appropriate industry and government meetings, hearings, and events. 

8. Attends other meetings and events as assigned.

9. Performs other duties as assigned and directed.
Key Attributes The Successful Candidate Will Possess:

· Quick learner who enjoys learning about new issues/subjects 

· Proficient Writer – substantial technical writing involved.  Will need to explain complex regulatory issues to the membership in writing. Writing for weekly electronic newsletter, plus drafting of reports, articles, press releases, formal comments and other communications required.
· Comfortable working with a team to accomplish objectives

· Knowledge of applicable federal regulations and, ideally, the federal rulemaking process
· Able to travel regularly for business 

· Customer service oriented – will respond to many member requests for assistance

· Works well under deadlines and the stress of a fast-paced work environment

· Able to speak publicly on the association’s behalf at meetings, seminars and other events

· Computer skills, including knowledge of MS Office products, particularly Word, and basic Web searching and posting skills

Applicants, please submit your resume and a technical writing sample to:

Eric R. Byer
Vice President, Government and Industry Affairs
ebyer@nata.aero
�HYPERLINK "http://www.nata.aero"����








