<ORGANIZATION’S LETTERHEAD>

<DATE>

To: U.S. Department of State 

[bookmark: _GoBack]I, the undersigned, am the bearer of valid U.S. Passport number XXXXXXXXX, issued on <DATE>. 

However, in view of restrictive entry policies, and/or the time delay required to obtain Visas for my future travels as a corporate pilot, it is impossible for me to obtain all necessary Visas to complete my trip(s) using one passport. I am therefore requesting the issuance of a second United States Passport. I understand the Passport will only be valid for four years. 

Should either of my two Passports be lost or stolen, I will report immediately the circumstances of the loss to Passport Services, or if abroad, to the nearest U.S. Embassy, Consulate, or Consular Agency. 

Thank you for the issuance of this second Passport. 

If there is any additional information required for this issuance, please let me know. 

Sincerely,
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